
Pr e par e d Augus t 2024  
 

Job Profile 

 

Job Summary: 

Under the dir ect i on of th e immedi at e supervi s or, t he incum bent may per for m some or all of the 
list ed general admi ni s t rat i on funct i ons . These func t i ons are of high compl ex i t y and the 
incum bent perform s the m using general inst ruct i on. 
 
Typical Functions:  

1. As s i s t with dail y operat i ons , acti vi t i es and event s . 
2. C i rcul at e around the fa ci l i t y to assi s t members by provi di ng inst ruct i ons , spot t i ng, 

corre ct i ons and fe edba ck on gym equi pm ent or ex erci s e te chni ques .  
3. Troubl es hoot issues that occur duri ng the shift an d inform s the are a manag ers  
4. C om pl et e a dail y log rep ort at the end of the shift .  Call Securi t y Servi ces fo r major 

inci dent s or emerg enci es .  
5. S chedul e res ervat i ons an d proces s paym ent s for s port s acc es s ori es and equ i pm ent rent al s  
6. P roperl y maint ai n and cl ean sport s and exer ci s e equi pm ent , ensuri ng corr e ct storage and 

handl i ne procedu res are foll owed.   
7. The list of funct i ons outl i ned above is repres ent at i ve and not a compl et e an d detai l ed list of 

tasks which may be pe rfo rm ed by an incum bent .  

Minimum Education, Certification and Experience: 

 Hi gh school dipl om a  
 


